Red Tractor Portal: Farmer User Guide

CERTIFIED
STANDARDS

LOGGING ONTO THE PORTAL

Access the portal here: https://portal.redtractor.org.uk

Member Login How do | login?

Your username and password for this portal are the same as the ones
Username Js mé you use to access the Checkers service. If you have not registered for
access to the Checkers service, or have forgotten your details, you can

Password request them here.

For more detailed instructions please refer to Logging In on the Getting

# Remember me Log Me In Started Guide.

The portal can be accessed via a range of devices. Click on the device you are using to access the user
notes.

ACCESSING VIA COMPUTER/LAPTOP

ACCESSING VIA TABLET DEVICE

ACCESSING VIA SMART PHONE



https://portal.redtractor.org.uk/
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ACCESSING VIA COMPUTER/LAPTOP

1. Click on “Upload Documents”.

Available Sites My Farm Sites ~ Logout  Heip ~

Test Member RT Pigs 2 No Documents Uploaded

Address  Drum Well, Cupar, Fife, KY15 5SR
Holding Number  ---

Sector Membership Number Certification Body Assigned Assessor

@ 62336 Test Certification Body Richard Myers

X Upload Documents

2. Search down the left-hand column for the specific category that needs completing.

Husbandry Procedures HT: Post Harvest Treatment Crops - O of &
BI: Biosecurity & Disease o ST: Storage LB | Crops:0of3
Control

AM: Animal Medicines & Husbandry Procedures Pigs:00f 13 Jesl - 0]
FS: Fallen Stock (2]

Bl Biosecurily & Disease Control [FHLED Crops:0of0
LT: Livestock Transpart (4]

ES. Ealec Siocl Gl

3. Click on a category to view requirements needed and an explanation of what to upload.

TPOSUTIarvest | reatmen = =

st storage -3 Slessaunb/pokey Click the [l above to upload documents
AM: Animal Medicines & [} The farm may have a biosecurity pelicy separate te its herd/flock associated with this requirement
ndry Procedures health plan covering aspects such as wider site biosecurity

Farm map showing all biosecure areas

Fs: Fallen Stock

The biosecure areas on each farm must be defined
Biosecure areas include, but are not limited to. each pig area, feed
stores.

For cutdgor units, the biosecurs area can be defined as the farm's
perimeter boundary.

Includes designated areas for smoking and the consumption of food.

LT: Livestock Transport

AG: Responsible use of
Agrochemicals

NM: Nutrient

060 000

Visitor records.

OT: Own Transport for Off
Farm Delivery
Access to the farm must be limited to sssential visitors only and

* Required Photographs:: to @3 visitor records must be kept

show examples of farm set up

-Reguired for all sitec”

4. Templates can be downloaded by clicking on the red rectangle. Complete, save and upload to

the portal.
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Complaints record L2 @ he IEM above to oad documents
Click the - " P

nts There is a system on farm for the recording of complaints. associated with this requirement

System includes recording the:
ments & Procedures @ — complaint

R — investigation result
Labour Providers @ — action taken to prevent the issue happening again

& Complaints record (PDF) & Complaints record (word)

Emergency/Disaster Recovery plan LS Crops

bility and Assurance @

In Control Q

ng, Shelter and (3]

Facilities : )
A documented plan for the effective management of serious
2, Water @ incidents and potential emergency situations that threaten the
welfare of livestock, food safety or the environment must be in place
Jies and o and known to key staff. The plan needs to be available (displayed) -
ants this can be demonstrated by a photograph of the plan in place.

nmental Protection@} e " ” s
ination Control airy farm contingency and emergency plan (PDF)

UPLOADING FILES

5. To upload a document, click on the +icon.

Select the document/photo to upload and select which schemes to upload this to.

Upload Document

Select file Choose file |Elmsett Hall Pigs Exter...| Contract Signed .docx

Name As Elmsett Hall Pigs External Vermin Control Contract Signed
Associate document with?

¥ Pigs
Crops

6. Select “go back to homepage” and “Review Uploaded Documents” to check all documents have

uploaded. ALL documents are automatically saved.

Document Requirement Uploaded

P oo »

7. Uploaded documents / photos appear on the right-hand side. You can preview these in the

bottom corner and make full screen, rename or delete the document using the blue icons.
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Categories to show examples of farm set up *Required for all sites* Requirements Evidence

HT: Post Harvest Treatment

51 minutes ago
B  Finishing Accomodation o 151 K8
= by br David Bira

ST: Storage Feed storage Pigs

AM: Animal Medicines &

Hiisbandry Procedures: Photograph(s) of the feed storage area and feed bins.

Control Fertiliser application equipment { Crops J

Fs: Fallen Stock Photograph(s) of the equipment used to apply fertiliser

LT: Livestock Transport

Finishing Accomodation

Growing/finisher accommodation

s
(3]

@D

BI: Biosecurity & Disease (3]
(2]

o

o

AG: Responsible use of
Agrochemicals
Photograph(s) of a sample of grower and finisher pens

NM: Nutrient

OT: Own Transport for Off
Farm Delivery

Hospital pens Pigs

Photograph(s) of all the hospital pens across all units

LOGGING OFF THE PORTAL

You do not need to ‘save’ documents before logging out but wait for all documents to finish

uploading before logging out. Once documents are uploaded they are saved automatically.

Click on the “log out” button in the top right corner. All progress is saved automatically.

Are you sure you want to log out?
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ACCESSING VIA TABLET DEVICE

1. Click on “upload document”
2. Scroll down through the requirements in the left-hand column. Each requirement shows the

specific records that need uploading.

DWIrr - DU DUGuUIner s Wiy rarnin Sies Loguut nep -

Requirements Evidence +

Click the [ above to upload documents
associated with this requirement
Bait Plan
D oo
COSHH assessment
@D o
Envir I risk 1t
D o
External Contractor agreement (vermin control)
T o
L i it o EN

[

E

B

E

The blue question mark icon provides additional information and/or downloadable templates.
UPLOADING FILES

3. To upload a document, click on the + icon.

Select the document/photo to upload and select which schemes to upload this to.

Upload Document

Select file Choose file |Eimsett Hall Pigs Exter...| Contract Signed .docx

Name As Elmsett Hall Pigs External Vermin Control Contract Signed

Associate document with?
¥ Pigs
Crops

Upload

4. Uploaded documents / photos appear on the right-hand side. You can preview some of these
in the bottom corner and make full screen, rename or delete the document using the blue

icons.

Categories to show examples of farm set up *Required for all sites* Requirements Evidence

HT: Post Harvest Treatment

Finishing Accomodation

ST: Storage Feed storage P
AM: Animal Medicines &

Husbandry Procedures Photograph(s) of the feed storage area and feed bins.

Control Fertiliser application equipment { Crops

FS: Fallen Stock Photograph(s) of the equipment used to apply fertiliser

LT: Livestock Transport Finishing Accomodation Ul & | @ | ®

Growing/finisher accommodation

5
o
@
BI: Biosecurity & Disease [ 3]
(2]
o
o

AG: Responsible use of
Agrochemicals
Photograph(s) of a sample of grower and finisher pens 5

= “F
s g

NM: Nutrient

OT: Own Transport for Off
Farm Delivery

Hospital pens Pgs

Photograph(s) of all the hospital pens across all units
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LOGGING OFF THE PORTAL

5. You do not need to ‘save’ documents before logging out but wait for all documents to finish
uploading before logging out. Once documents are uploaded they are saved automatically.

Click on the log out button in the top right of the screen. All progress is saved automatically.

Are you sure you want to log out?

Cancsl
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MOBILE PHONE ACCESS

1. Click “upload” tab. Scroll down through the requirements using the category titles. Each

Requirement shows the specific records that need uploading.

BUWF - BIrd bocuments =

Description
A: Additional data requirements

Crops additional data Emergency/Disaster Recovery plan

Crops: 1 A documented plan for the effective management of

X = serious incidents and potential emergency situations that
Pigs additional data threaten the welfare of livestock, food safety or the
environment must be in place and known to key staff. The

plan needs to be available (displayed) - this can be

demonstrated by a photograph of the plan in place.
DP: Documents & Procedures

Available Templates
Complaints record

@ & Dairy farm contingency and emergency plan (PDF)
rops : 1

| Dairy Farm contingency and emergency plan (word)
Emergency/Disaster Recovery plan
) oo Emergency Plan (PDF)

[ Emergency Plan (word)
Farm/hatchery map

D o

2. The blue question mark icon provides additional information and/or downloadable templates.

UPLOADING FILES

3. To upload a document, click on the +icon.

Select the document/photo to upload and select which schemes to upload this to.

Upload Document

Select file Choose file |Eimsett Hall Pigs Exter...| Contract Signed .docx

Name As Elmsett Hall Pigs External Vermin Control Contract Signed

Associate document with?
@ Pigs
Crops
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4. Uploaded documents / photos appear on the right-hand side. You can preview some of these

in the bottom corner and make full screen, rename or delete the document using the blue

icons.

Categories to show examples of farm set up *Required for all sites* Requirements  Evidence
HT: Post Harvest Treatment @) + & 51 minues ago
B  Finishing Accomodation S zm 151KB
e Mir David B

ST: Storage o Feed storage Pigs :
AM: Animal Medicines & (13 ]
Husbandry Procedures Photograph(s) of the feed storage area and feed bins.
BI: Biosecurity & Disease (3]
Control Fertiliser application equipment { Crops §
Fs: Fallen Stock (2] Photograph(s) of the equipment used to apply fertiliser
LT: Livestock Transport (4] Finishing Accomodation U2 W
Acs Respionsible useiof o Growing/finisher accommodation Pigs 1
Agrochemicals

Photograph(s) of a sample of grower and finisher pens
NM: Nutrient Management @
OT: Own Transportfor Off @ Hospital pens Pgs
Farm Delivery
* Required Photographs:: to @) Photograph(s) of all the hospital pens across all units
show examples of farm set up
*Required for all sites® =

LOGGING OFF THE PORTAL

5. You do not need to ‘save’ documents before logging out but wait for all documents to finish
uploading before logging out. Once documents are uploaded they are saved automatically.
Click on “log out” button in the top right of the screen.

All progress is saved automatically.

Are you sure you want to log out?

Cancel




